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Senior Project Philosophy 

The Senior Project is designed to allow students in the Potlatch School District to demonstrate their knowledge, 
and many of the post-secondary success skills which they have acquired during their high school experience. 
This culminating high school learning experience will give students the opportunity to showcase the 21st 
Century Skills needed to excel in post-secondary education and the workplace. Students will utilize a range of 
intellectual, social, and life skills as they complete and present the findings associated with their Senior Project. 

The overall goal of the Senior Project is to assure each student creates a high-quality project that combines real-
world experiences with focused research, resulting in a research paper and oral presentation that applies rigor, 
relevancy, and relationship attributes that were the focus of high school.  

Requirements 

The State of Idaho and the Potlatch School District have identified the following components as the Senior 
Project as minimum requirements: 

1. PROPOSAL 
The purpose of the project proposal is to encourage the student to give appropriate consideration to the 
area on which he/she will base the Senior Project. This is also an opportunity to consider all necessary 
components to completing the project, particularly the product. The Proposal is presented by the student 
to the senior project committee. The student will be required to bring a completed Proposal form (see the 
“Forms” section in this manual), which must include a signature from a parent/guardian. 
 

2. RESEARCH PAPER 
The research paper is designed to help a student demonstrate his/her ability to intelligently and 
coherently discuss a specific topic, based upon research and creating and following a designed train of 
thought to support the student’s basic premise. It must be 5–7 pages in length, and follow the MLA 
format. 
 

3. PRODUCT  
The product is that tangible item, event, or activity that puts life into the student’s senior project. 
 

4. PORTFOLIO 
The portfolio component of the senior project is designed to be a collection of documents and other 
artifacts memorializing the student’s journey throughout the project. 
 

5. PRESENTATION 
The presentation is the final piece of the senior project, and will be 10 to 20 minutes in length, including 
the use of PowerPoint or some other visual aid. The student will make his/her presentation to the panel. 
 

6. HOURS 
20 hours (minimum) with mentor      10 hours (max) on paper  
20 hours (minimum) product & presentation 
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Potlatch High School Senior Project 
                                             Proposal Form            (Please Complete in Pen) 

 

STUDENT’S NAME _____________________________________ PROPOSAL DATE ________________ 

GENERAL TOPIC: ___________________________________________________________ 

PAPER TOPIC: 

 

 

PRODUCT DESCRIPTION: 

 

 

MENTOR OR POSSIBLE MENTORS: 

 

 

BUDGET (estimate): 

 

 

OTHER INFORMATION (use additional paper as necessary): 

 

_________________________________________  _______________________________________ 

Student  Signature   Date   Parent/Guardian  Signature     Date 

  

________________________________________  _______________________________________ 

Committee  Signature     Date  Committee  Signature     Date  
Due March 23, 2021      Due April 9, 2021  
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Due May 3, 2021 

Potlatch High School Senior Project 
Mentor Agreement Form 

 
As the mentor of ________________________________________________, I understand that my 
responsibilities as the mentor include, but are not necessarily limited to: 

• Sharing my professional expertise as needed with the student as he/she requires in the creating, 
construction, and completion of the product component of the senior project. 
 

• Reviewing and advising the student on his/her project budget as applicable. 
 

• Guiding the student through the process of creating a final product for the project. 
 

• Signing off on completed hours working on project with mentor that the student has recorded in the 
Hours Log. (Minimum of 20 hours) 
 

• Being present and participating as a panel member at the student’s presentation, which will take place at 
the end of January 2022, depending on when the semester ends.  
 

• Completing a feedback form on the student’s performance on his/her project. 
 

• The goal for my product is          . 
 
 
MENTOR’S NAME ________________________________________ DATE ______________________ 
 
ADDRESS _________________________________________________ PHONE(s) ___________________ 
                   ___________________  
EMAIL __________________________________________________________________________________ 
 
MENTOR’S SIGNATURE _________________________________________________________________ 
 
STUDENT’S NAME ________________________________________ DATE ______________________ 
 
PHONE ________________________________EMAIL ________________________________________ 
 
Any questions contact any of the following at the school 208-875-1231 or email: Ronda Osterberg-
ronda.osterberg@psd285.org, Linda McCarver-linda.mccarver@psd285.org, Brandon McIntosh- 
brandon.mcintosh@psd285.org   
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Forms: Outline        Due:  May 3, 2021 

The following pages contain sample forms, letters, and other types of information that the student will use in 
completing the various components of the Senior Project.  

Approved:        

RESEARCH PAPER: OUTLINE 

 

MAIN IDEA #1: 

A. 

B. 

C. 

 

MAIN IDEA #2: 

A. 

B. 

C. 

 

MAIN IDEA #3: 

A. 

B. 

C. 
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Due May 3, 2021 

Potlatch Jr.-Sr. High School 
Senior Project Plagiarism Form 

 
 
Plagiarism – Copying material without acknowledgment or claiming others’ ideas as your 
own--is a serious breach of ethics and academic rules.  
 
Students who plagiarize in the Senior Project will face the following sanctions: 
  

• Immediate ineligibility for all extracurricular activities until the final project is 
completed.  
 

• Student must start a new project from the project proposal stage.  
 
Plagiarism includes the following:  
 

A. Submitting another author’s published or unpublished work, in whole, in part, or in 
paraphrase, as one’s own work, without fully and properly crediting the other author with 
footnotes, citations or other bibliographical reference.  

 
B. Submitting as one’s own original work any material, including data, tables, graphs, 

charts, or other visual material obtained from any source, without acknowledgement and 
citation of the source.  

 
C. Submitting as one’s own original work material produced through unacknowledged 

collaboration with others.  
 
Definition derived from http://law.slu.edu/policies/plagiarism.html - May 16, 2008  
 
 
I understand the above definition and certify that this paper does not contain plagiarized 
information.  
 
______________________________________ __________________  
Student Signature /       Date 

______________________________________ __________________  
Parent/Guardian Signature /     Date 
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Potlatch High School Senior Project 
Mentor Hours Log 20 minimum 

 

DATE TASK START FINISH 
HOURS 
TOTAL 

MENTOR 
INITIALS 
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Potlatch High School Senior Project 
Product & Presentation Hours Log 20 hours minimum 

 

DATE TASK START FINISH 
HOURS 
TOTAL INITIALS 
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Potlatch High School Senior Project 
Paper 10 hours maximum 

 

DATE TASK START FINISH 
HOURS 
TOTAL INITIALS 
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Potlatch High School Senior Project 
Project Budget Form  

 

ITEM REASON / USE COST 
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
 TOTAL COST  

 

___________________________________________________  ______________________ 

Signature of Parent/Guardian      Date 
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Potlatch High School Senior Project 
Component Grading Form 

 

COMPONENT DATE PASS EVALUATOR’S 
INITIALS 

Proposal    
Mentor Agreement    

Paper Outline    

Research Paper    

Plagiarism Form    

50 Hours (see Portfolio Eval)    

Portfolio    

Product/Job Shadow paper    

Presentation    

Mentor Thank You    

Reflection Paper    

    

Overall Senior Project 
Grade 

   

 

  



Potlatch High School Senior Project Manual: Class of 2022 Page 13 
 

Example of MLA Paper 
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Example of Works Cited  
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Potlatch High School Senior Project 
Research Paper Evaluation 

NAME __________________________________ PROJECT ADVISOR ____________________________ 
COMPONENT YES NO 

1. Correct MLA formatting present  
Header 
 Times New Roman 
 12 pt font 
 Space between name and page number 
 Pagination (page numbers correct) 

Heading 
 Author’s name 
 Teacher/Advisor’s name 
 Class 
 Date in military format: 11 September 2020 

 
Paper format 
 Times New Roman 
 12 pt font 
 Double Spaced (everything 

is evenly spaced) 
 Paragraphs indented 
 Title Centered 
 Title in Title Cap 
 1” margins 

  

2. Proofing 
 Grammar (no missing words or awkward sentences) 
 Spelling (no misspelled words) 

  

3. Minimum length (5 pages)   
4. Proper Works Cited Page 

 On new page 
 Title centered and in title caps 
 In alphabetical order 
 Double spaced (Equally Spaced) 
 Times New Roman 12 pt font 
 Hanging indent (second line of a citation is indented) 
 All citations listed 

  

5. Minimum number of sources (5)   
6. Minimum number of citations (7)   
7. Proper Citation Format used: (last name).   
8. Minimum of one (1) interview cited in text   
9. 3rd-person writing; no “I,” “You,”, “We”   
10. Clear introduction   
11. Clear Thesis   
12. Paper supports thesis with direct evidence   
13. Effective transitions between main ideas   
14. Effective conclusion   
15. Research on specific topic 

 Clear definitions 
 Acronyms defined 
 No personal opinion/comments 

  

Optional:   
Includes graphs, diagrams, or visual aids where appropriate and cited when needed   

GRADE:  PASS ______     REVISE ______  

Advisor’s Signature: _______________________________ Date: ___________________ 
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Due December 3, 2021 

Potlatch High School Senior Project 
Portfolio Evaluation Form 

  

NAME __________________________________  

COMPONENT YES NO 
1. Portfolio binder is in good condition and professional in appearance   
2. There is a Table of Content   
3. Section dividers are used   
4. Component Grading Form is inside front cover   

There are 6 REQUIRED SECTIONS in the Portfolio:   
5. Forms   
6. Research Paper Outline   
7. Research Paper   
8. Product   
9. Presentation   
10. Reflection Paper   

The FORMS section must include the following:   
11. Proposal form   
12. Copy of the Mentor Letter   
13. Signed Mentor Agreement form   
14. Hours log—Students CANNOT sign for any time they worked 

 Paper=Maximum 10 hours 
 Mentor=Minimum 20 hours 
 Product & Presentation=Minimum 20 hours 

  

15. Project Budget form= marked with NA if there was no money spent   
16. A signed Plagiarism Form   

The RESEARCH PAPER OUTLINE section must include the:   
17. Research Paper Outline   

The RESEARCH PAPER section must include the following:   
18. Final research paper   
19. Rough drafts of research paper   
20. A signed Plagiarism Form (copy given to advisor with paper)   

The PRODUCT section must include the following:   
21. A copy (or images) of your product    

The PRESENTATION section must include the following:    
22. A printed copy of your presentation slides   

 

PASS ______ (all of the 22 components are present)  REVISE ______ (not all components are present)  

Evaluator’s Signature____________________________ Date ___________________ 
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Potlatch High School Senior Project 
Presentation Evaluation Form 

 
Name: ____________________________________________    Date: _____________________  
 
Topic: 
 
Evaluation Components-please mark each box Superior  

E
xcellent 

G
ood 

B
elow

 
A

verage 

U
nacceptable 

Content  
• Demonstrates a relationship between research and the project  
• Demonstrates knowledge of the topic  
• Shows strong understanding and insight of his/her project by 

confidently and accurately responding to panel comments 

     

Organization of Presentation  
• Introduces and concludes the talk in an appropriate manner  
• Has prepared the presentation carefully  
• Shows originality and creativity  
• Uses appropriate audiovisual equipment, etc. 

     

Communication Skills  
• Speaks clearly (pitch, rate, volume, enunciation, pronunciation)  
• Uses correct grammar  
• Uses appropriate diction  
• Uses proper body language (posture, eye contact, gestures) 

     

Project Description/Explanation  
• Demonstrates a knowledge from the research-based paper  
• Includes a clear statement of the project purpose and provides 

specific supporting details and evidence  
• Includes evidence that the student has evaluated his/her own 

skills and work on the project 

     

Time Management & Attire 
• Stays within the 10 - 20 minute time limit for presentation  

• Dressed in professional manner  Yes    No 
 

Pass ____                 Revise ____ 
 

 
Evaluator’s Name: ______________________________________ 
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Potlatch High School Senior Project 
Presentation Evaluation Comments 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Potlatch High School Senior Project Manual: Class of 2022 Page 19 
 

Potlatch High School Senior Project 
Mentor Feedback Form 

 

1. In your opinion, was the student responsible and committed throughout the completion 
of the project? 
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________ 

 
2. How engaged was the student in the learning process? 

________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________ 
 

3. Would you be willing to work with another student on a project? 
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________ 
 

4. What improvements would you suggest for Potlatch High School Senior Projects? 
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________ 
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Potlatch High School Senior Project 

Meeting Notes With Committee Member 
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Potlatch High School Senior Project 
Due Dates 

 
Proposal Meeting for Approval March 23, 2021 
 
2nd Proposal Approval signature after parent signature April 9, 2021 
 
Secure a Mentor May 3, 2021 
 
Research Paper Outline Approved May 3, 2021 
 
Mentor hours complete When return to school 
 
Advisor Assigned September 20, 2021 
 
Product completed  September 10, 2021 
 
1st Draft of Research Paper due to Mrs. Osterberg September 16, 2021 (end of day) 
 
Research Paper due to Your Advisor October 1, 2021  
 
Final Draft of Research Paper due to Your Advisor October 15, 2021 
 
Advisor Returns Paper to Student and needs to by passed by October 29, 2021 
 
Completed Portfolio December 3, 2021 
 
Presentation Dates December 17, 20-21, 2021 
 
Reflection Paper & Thank you due January 7, 2022  
 
Note: All dates will be strictly enforced. If students do not meet the final deadline for the paper, 
completed portfolio, or presentation date assigned per student they will then follow the same 
procedures as for extracurricular activities for grade check eligibility. This includes removing any early 
release or work release from the student’s schedule. 


